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[Ipunoxenue K npukazy

«O06 ytBepxkaenuu [lonoxxenus

0 HIKOJIBHOM MH(POPMAIIOHHO-O0HOINOTEeYHOM LIeHTpe (OnOIoTeKe)
;:S;:magﬁai53%2222.232%&555FBIWWE MYHHUIUIIAJIBHOT'O OI0KETHOTO 06p330BaTeJ'ILHOFO YUYpEKACHUA

Reicraumeness ¢ 02.09.2021 Ao 02.09.2022 «Cpennsist ob6meoopa3oBaTeTbHast mkojaa No2»
ot 24.07.2020 Ne 125-O

LOKYMEHT NOAMMCAH
)| | SMEKTPOHHOM MOAMMCHIO

IToJs1oxenne
0 IKOJIbHOM HH(OPMAIHOHHO-0M0INOTEYHOM LeHTpe (0ud/noTeKe)
MYHUIMIIATBHOTO 0I0/’KETHOI0 00Pa30BaTeIbHOIO YUpe:KIeHUs!
"Cpennss o0meoopa3oBaTebHast mKoga Ne2'"

1. OO0mue moJI0KeHUA

Hacrosimee IlonmoxkeHne o mKOIBHOM HWH()OPMANMOHHO-OMOIUOTEYHOM IIEHTpe (OMOIMOTEKE)
MYHULUIAIBHOTO 001eo0pa3oBaresibHOro  yupexxaeHus «Cpeansas oOuieoOpa3oBarenbHas
mkosna Ne 2y (manee - [lomoskeHue) periiaMeHTHPYET MOPSAIOK OPraHU3aIlMU U OCYIIECTBICHUS
JEATEILHOCTH IKOJBLHOTO HH(POPMAIMOHHO-OUOIMOTEYHOTO IIeHTpa (OMOIMOTEKH ).

Hacrosimee [onoxxenue pa3pabotaHo B COOTBETCTBHH C:

@OenepanbHbIM 3aK0OHOM 0T 29 nekabps 2012 r. Ne 273-®3 «O6 obpazoBanue B Poccuiickoit
Oenepanuny;

®enepanbHbIM 3aKOHOM OT 29 nexadps 1994 r. Ne 78-D3 «O 6uOIMOTEUHOM JAETIEN;
®enepanbHbIM 3aKk0HOM 0T 29 nekalps 2010 r. Ne 436-®3 «O 3amure aereid or nHpOpMaLuy,
MIPUYMHSIONIEH Bpel UX 310pPOBbIO U Pa3BUTHUION;

®enepanbHbIM 3ak0HOM OT 25 nrogs 2002 r. Ne 114-D3 «O npoTUBOAEHCTBUM IKCTPEMUCTCKON
JESATEIIBHOCTHY;

[Ipuka3z MunucrepcrBa odpasoBanust U Hayku Poccuiickoit @denepanuu ot 15.06.2016 1. Ne 715
«O6 yrBepxkaenun Konnenuuu pa3BUTHS IIKOJBHBIX  HMH(OPMAIMOHHO-OMOINOTEYHBIX
LIEHTPOBY;

@denepanbHblii  rOCyJapCTBEHHBIM — 00pa3oBaTelIbHBIM  CTaHAAPTOM HAYyaJbHOIO  OOILIEro
00pa3oBaHMsl, YTBEP)KICHHBIM MTpHka3oM MuHoOpHayku oT 06 okTs10ps 2009 1. Ne 373;
@denepalibHbIl  TOCYJIApCTBEHHBIM  00pa30BaTENbHBIM  CTAaHAAPTOB  OCHOBHOIO  OOILEro
oOpa3oBaHMsl, YTBEPKACHHBIM IprukazoM MunoOpHayku ot 17 nexadpst 2010 r. Ne 1897;
denepanbHbIM  TOCYJAapCTBEHHBIM — 00pa3oBaTelIbHBIM  CTAHAAPTOM  CpPEIHEro  o0Iuero
00pa3oBaHMsl, YTBEP)KICHHBIM MpHka3oM MuHoOpHayku ot 17 mas 2012 r. Ne 413;
@denepalibHBIM  TOCYAApPCTBEHHBIM  00pa30BaTENbHBIM  CTAHJAPTOM  HayalbHOIO  OOIIETO
oOpa3oBaHMsl OOY4YaIOIIMXCS C OrPAaHUYEHHBIMH BO3MOYKHOCTSMHU 3J0POBbS, YTB. IPHUKA30M
Muno6pHayku Poccun ot 19 nexabpst 2014 r. Ne 1598;

®enepalibHBIM TOCYIapCTBEHHBIM 00pa30BaTEIbHBIM CTaHAAPTOB 00pa30oBaHMs 00YUYaIOIIUXCS C
YMCTBEHHOW  OTCTAJIOCTbIO  (MHTEIUIEKTyaJdbHBIMU  HapylmeHusiMu), yTB.  [Ipukazom
Muno6puayku Poccun ot 19 nexabpst 2014 Ne 1599;

[Ipuka3 MunkyneTypbl Poccunm «OO0 yTBep:KIE€HUU THUIIOBBIX OTPACIIEBBIX HOPM TpyAa Ha
paloThbl, BbIMONHsAEMbIE B Onbnmorekax» ot 30 nexadps 2014 r. Ne 2477;

[Tpukaz Munkynetypsl Poccun «O06 yrBepkaenuu I[lopsinka yuera JOKYMEHTOB, BXOJSAIIUX B
coctaB 6ubmuoTeunoro Gonma» ot 8 okTs0ps 2012 1. Ne 1077,

IIpuka3 J[lemapramenta oOpa3oBanus u MonoaexHod mnoautukn XMAO-HOrper  «O06
yTBepkIeHnH KoHLenmu pa3BUTUS LIKOJBHBIX HMH(OPMAIIMOHHO-OMOIMOTEUHBIX LIEHTPOB B
XanTel-MaHcuiickoMm aBTOHOMHOM okpyre - FOrpe» ot 25.10.2017 Ne 1586;

YcerasoM IlIkoust.
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[xonpHei WHGDOPMAMOHHO-OMOMMOTEYHBIH TeHTp (mamee — LleHTp) co3maeTcst Kak
CTPYKTYpHOE  ToOjJpa3jieicHne MYHHUIMIIATBHOTO  00IIe00pa3oBaTeIFHOTO  YUPEIKIACHUS
«Cpennsas oOmeoOpa3oBarenbHas Imkona Ne 2y, ydacTBymomee B y4eOHO-BOCIHTATEIbHOM
mporiecce B IENAX OOEcredeHus TpaBa YJYacTHUKOB OOpa3oBaTEIbHBIX OTHOIICHUH Ha
M0JIb30BAHUE OnOIMOTEeYHO-UH(POPMAITMOHHBIMU pecypcamu u obecrnieunBaroIiee
WH(POPMAIIMOHHO-METOTUYECKYIO, 00pa3oBaTeNbHYIO, KYJIETYPHO-TIPOCBETUTEINILCKYIO,
poOpHEHTAIIMOHHYIO, JOCYTOBYIO U CITPAaBOYHO-OMOIMOTpadudeckyto GyHKINN.
HesrenpHocTh  LleHTpa  OCHOBBIBaeTCSI HA  NPUHIOMIAX  JCMOKPAaTHH, T'yMaHH3Ma,
OOIIEOCTYTHOCTH, MPUOPUTETa  OOIICYENIOBEYECKMX  IIEHHOCTEH, TIpPaKAaHCTBEHHOCTH,
CBOOOJTHOT'O Pa3BUTHUSI JIMYHOCTH.

Lentp mpencraBnsieT coOOW COIHMANBHOE TMPOCTPAHCTBO, OTKPHITOE ISl  KYJIbTYPHOM,
npoeCCHOHATLHON W 00pa30BaTENbHON JEATEIBHOCTH BCEX YYAaCTHHUKOB 00pa3oBaTEbHBIX
OTHOIICHHUN, MECTO KOJUIEKTUBHOTO MBILUICHUS U TBOPUYECTBA, SIBJISAETCS KIIIOUEBBIX IEMEHTOM
UHPPACTPYKTYPHI YTCHHS, IICHTPOM TPAMOTHOCTH 10 (POPMUPOBAHHIO YHTATEILCKUX HABBIKOB.
MyHHIATIATFHOTO  001Ie00pa3oBaTeibHOTO  yupexaeHus «Cpemssisi oOmieo0pasoBarenbHas
mkona Ne 2y», (mamee - Illkona) HeceT OTBETCTBEHHOCTh 3a JOCTYIIHOCTh M KAdeCTBO
oubnmoreyHo-uHpopMamonHoro oocykuBanus LleHTpa.

Opranuzanus OOCITYXMBaHHS YYaCTHUKOB OOPa30BaTENIbHBIX OTHOIICHHH TPOM3BOIUTCS B
COOTBETCTBUH C IpPaBHJIAMH TEXHHKH OE30MACHOCTH W OXPaHbI TPy, MPOTHBOINOXKAPHBIMHU,
CaHUTAPHO-TUTUEHHYECKUMH TPEOOBAHUSIMHU.

C BBeaenuem Hacrosmiero [lomoxeHust Bce paHee IeHCTBOBABIINE TOJI0KECHHUS, TIPUKA3HI U UHBIE
JOKYMEHTBI ~YTPAuMBalOT CHJIy B YacTH YCTAHOBJICHUS TIOpsIKa (YHKIIMOHHPOBAHUS
oubmoreku MBOY «Cpennsis obmeoOpazoBaTenbHast mikoa Ne 2.

2. llenu u 3apaum LenTpa

Ilenpro opraHM3alMM M OCYLIECTBIECHHUS aesTenbHOCTH lLleHTpa sBusgerca oOecrnedeHue
COBPEMEHHBIX YCIIOBHM OOyueHHs] M BOCIUTAHUS KaK KIIOYEBOI'O MHCTPYMEHTa COBPEMEHHOMN
nH(ppacTpyKTypsl 0011€00pa30BaTEILHON OpraHU3aIuy.

3anauu Llentpa:

oOecrnieueHrne HMH(POPMAIIMOHHO-OMOINOTEUHOTO COMPOBOXKIACHHUS pEaM3allid OCHOBHBIX U
JOTIOJTHUTEIBHBIX 00pa3oBaTeNbHBIX porpamm LIkoisr;

OpraHu3aiys KOMIUIEKCHOTO HH(pOPMAIMOHHO-ONOINOTEYHOTO OOCIIy)KUBAaHUSI yYaCTHUKOB
o0Opa3oBaTeNbHbIX OTHOIIEHHUH, oOecredyeHne HuX CBOOOJHOro M 0e30macHoro Joctyna Hu
uHbOpMalUY, 3HAHUAM, UAESIM, KYIbTYPHBIM IIEHHOCTSM B KOHTEKCTe HH(OPMAIMOHHOTO,
KYJIBTYPHOTO U SI3BIKOBOTO Pa3HOOOPA3HS;

coJielicTBUE B MOJIEPAKKE FOCYIapCTBEHHOIO S3bIKa U A3bIKOB Hapoa0B Poccuy;

¢dbopmMHUpoBaHHE Yy TOJb30BaTENEl HABBIKOB HE3aBUCUMOIO OHOJMOTEYHOTO TOBEAECHUS U
coJieiicTBUE B pa3BUTHH HAaBBIKOB CaMOOOPa30BaHUS;

(dbopmMupoBaHUE M pa3BUTHE y 00YUAIOMIMXCS YUTATEINBCKON TPAMOTHOCTH U KYJIBTYPHI,
opraHusanus HHQPOPMAIMOHHO-OMOINOTEYHOH paboThl B UENSIX JYyXOBHO-HPABCTBEHHOTIO,
TPakIaHCKOTO ¥ TPYAOBOTO BOCTIMTAHUS O0YJaIOIITIXCS;

cofieiicTBUE B Pa3BUTHMM  TBOPYECKMX  CIIOCOOHOCTEH,  COLMAIM3ALUU  JIMYHOCTH,
npoopreHTAIIH 00YUYAIOIIMXCsl, B TOM YHCIIE, C OTPAHUYEHHBIMU BO3MOXKHOCTSIMH 3/I0POBbS;
COJICHICTBHE B OpraHU3alluu T'MOKOro oO0ydeHusi B MH(OPMALMOHHONW 00pa3oBaTeIbHOU cpele,
BKIIIOYAMOMIEHi B ce0s  DIEKTPOHHBbIE  WHPOPMALMOHHBIE  PECypChl,  COBOKYITHOCTBH
MHOOPMAIIMOHHBIX TEXHOJOIMH, a TakKe TMPOCTPAHCTBO JIsi KOJUIGKTUBHOM paboTHI,
MO3BOJISIONIEE B3aUMO/ICHCTBOBATh BCEM YYaCTHHKAM 00pa30BaTEIbHBIX OTHOIICHHUH;
(bopMHpOBaHKE OCHOBHOTO M JIOMIOJHUTEIBHOTO (DOHJIOB B COOTBETCTBHHM C MpoduiieM yueOHOMH
¥ MEeTOINYecKol nesitenbHoCTH 1LIKomB! ¥ nH(OPMAIMOHHBIME MTOTPEOHOCTSIMH TTOJIB30BaTENEH;
opranuzanus OMOIMOTEYHON BHEYPOUYHOM 00pa3oBaTENbHOM JAEATENBHOCTH B  pPaMKax
peanu3ai OCHOBHBIE 00pa3oBaTeIbHbIX IporpamMm Lkounsr;
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3amuTa J1eTeit oT nHpOopMaIH, MPUIUHSIONIEH BPEl MX 3JI0POBBIO U Pa3BUTHIO;
y4qacThe B paboTe accolManuii MIKOJIBHBIX OMOMMOTEK W (WJIM) IIEHTPOB, UX METOJIUYECKOU
TOJIICPIKKH.

3. OcnoBuble pynknuu LenTpa

NudopmanronHo-meTogudeckast QyHKIIHS:

(opMHpOBaHNE OCHOBHBIX W JOMOJHUTEIBHBIX PECYpCcOB 00pa30BaTEeNbHONW OpPraHM3alUU Kak
€IMHOTO CIPAaBOYHO-WH(POPMALIMOHHOTO (POHAA;

KOMIUIeKTOBaHHe efuHoro ¢onaa LleHTpa y4yeOHBIMU, HAYYHO-TIOMYJISPHBIMH, HAyYHBIMU,
XYJ0KECTBEHHBIMU JOKYMEHTaMH /7151 00y4aronnuxcs;

co3laHue MH(POPMALMOHHOM U OHOIHMOTEeUHO-OMOIHOrpaduuecKod NPOMYKIMH B  LEJSIX
yIOBIETBOPEHUS WH(POPMAIMOHHBIX ToTpeOHOoCcTeH LIKO0bI;

pa3paboTKa peKOMEHIATEIbHBIX OMOIHOrpaduIecKux mocoouii (CIUCcKoB, 0030pOB, yKaszarenen
U T.11.), OuOmorpadguiaeckux 0030poB;

OKa3aHUE TOJAECPKKU (KOHCYJIBTaTUBHOM, MpPaKTUYECKOW, HMHAMBHUYaJbHOW, TIpPYIIOBOIi,
MaccoBoi) mosb3oBarensiM LleHTpa B pemieHnd HHQOPMAIMOHHBIX 3a/1a4, BO3HUKAIOIIUX B
rpoiiecce ux yueOHo#, mpodhecCHOHATBHON U IOCYTOBOU JI€ATEIbHOCTH;

pazpaboTka TeKyllMe M TEepCHEKTUBHBIX IJIaHOB paboThl lleHTpa U pa3BUTUS CHUCTEMBI
nH(pOpMaLMOHHO-01OIOTeYHOTr0 00CcTy)uBaHus [1IkombI.

OCYIIECTBIICHHE B3aUMOJICHCTBUS CO BCEMH CTPYKTYpPHbIMH mozpasaeneHusiMu  11Ikoisr,
JIPYTUMH OpTaHU3aLUsIMHI, UMEIOINE HHPOPMAITMOHHBIE PECYPCHI.

CONICHCTBUE TEAArorMYecKuM paOOTHHKAM B CO3JaHUM aBTOPCKOTO HWH(GOPMAIMOHHO-
00pa3oBaTeNbHOTO KOHTEHTA PA3JIMYHBIX THUIOB: JJEKTPOHHBIE HH(POPMAIIMOHHBIE U
AJIEKTPOHHBIE 00pa30BaTEIbHBIE PECYPCHI, TUCTAHIIMOHHBIE OTKPBITHIE KYPChI, HHTEPAKTUBHBIC
oOpa3oBaTenbHbIe MOAYIIH U JPYyTHE.

ObpazoBarenbHast PyHKLINS:

opranuzaius “HGOpMHUPOBaHUS MOJIb30BaTeNel o pecypcax LlenTpa;

o0y4eHHe TEXHOJIOTHsIM HH(POPMALIMOHHOTO CaMO0OCTyKUBAHUS;

opraHuzanys mporecca HMH()OPMAIMOHHO-OMOIMOTEYHOTO  OOCITYXHBaHHUA IOCPEICTBOM
JJIEMEHTOB  OO0ydJaromero xapakrtepa (MHIWBUAyaJTbHBIE W TPYNIOBBIE KOHCYJIbTAIHH,
MPAKTUYECKHUE COBETHI, TOKAa3 TEXHOJIOTUYECKUX aCMEKTOB paboThI ¢ nH(popMalnei);
OCYILECTBIICHHE KOMIUJIEKCHOM MOJIECPKKH 00pa3oBaTeIbHON NESATEILHOCTH B COOTBETCTBUU C
tpedoBanusimMu OI'OC.

KynbrypHO-nipocBeTHTENbCKAST PYHKIINS:

OpTaHU3aIMs MACCOBBIX MEPOTIPHUATHIA, OPHEHTHPOBAHHBIX Ha (HOPMUPOBAHHE
WH()OPMAMOHHON KYJIBTYPhI ITKOJIBHUKOB;

MOAJEPKKA NEATEILHOCTH 00YJarOIMIUXCs B 001aCTU CO3AaHUS HH(DOPMALIMOHHBIX MMPOIYKTOB
COLIMAJILHOU U KYJIBTYPHOU HAIllPaBICHHOCTH;

OpTaHu3aIysl MPAKTHYECKUX 3aHATHIA KyJIbTyPHO-TIPOCBETUTEIIBCKOI HAIIPABICHHOCTH;
OCYIIECTBIICHUE MTPOEKTOB, CIIOCOOCTBYIOIIMX CTAHOBIICHHIO HH()OPMAIIHOHHOTO
MHUPOBO33PEHHUSI COBPEMEHHBIX IE€J]arOTr0OB U MIKOJIBHUKOB; OPTaHU3AIHSI BRICTABOK
npoopreHTAIMOHHON HAPABICHHOCTH.

CnpaBouHo-Oubamorpaduyeckas (Katajioru3anus HHPOPMAIIMOHHBIX PECYPCOB):

opraHm3alyisi HM BeJeHHEe chpaBouHO-OnOmuorpaduueckoro ammapara (CBA) Ilentpa,
BKJIIOUAIONIUN  TpaJUIMOHHBIE KaTanord (andaBUTHBIN, CHCTEMaTHYECKHii), KapTOTEKU
(cucTeMaTH4ecKyl0 KapTOTEKy CTaTed, TeMaTHYeCKHe KapTOTEeKH), SJEKTPOHHOTO Karayora,
0a3nl 1 6anka maHubIx 1IKoIIEL;

dbopmupoBanre eauHOTO (OHIA JOKYMEHTOB, co3maBaeMbix B lllkoie (mamok-HakomwTenen
JOKYMEHTOB M WX KOMUU, MyOnukanuii u padot nenaroros LIIkomel, Tydmux HaydHbIX paboT U
pedepaToB oOyJarOIIIXCs);



3.5

4.1

4.2

4.4

opraHuzanysi eauHoro (QoHAa KaKk COBOKYMHOCTH (DOHJOB KHHUI OXpaHEHUs, Y4EOHBIX
KaOMHETOB, Mpyrux noapazaeneauii 11Ikomsr;

yIpaBICHUE SAUHBIM (OHJIOM C IS0 ONTUMU3ANNH 00beMa, cocTaBa U A(H(HEKTUBHOCTH €ro
UCIIOJIb30BAHUS;

nojiyueHue U 00paboTka ydueOHO-METOIUYECKON M XYI0KECTBEHHOHN JHUTEpaTyphl. 3aHeceHue
BHOBb TIOCTYNHUBILIEH JUTEpaTypbl B KaTaJloTW CYMMAapHble KHHUTH, pachpeiesieHue o
IUTOIIAZKaM IEHTpa M PAcCTaHOBKa (DOHMIA, COTJIACHO CHUCTEMAaTHYECKOMY, ajl(paBUTHOMY WU
MpeIMETHOMY KaTajioram;

myueane DIOC, DITY, cbop wuHbopMalMu O HEOOXOAMMOCTH 3aMEHBI U 3aKYIKU
HEIOCTAIONINX  M3JAaHWKA  y4eOHO-METOAMYECKOr0  XapakTepa, HAy4YHO-TIONMYJSPHOM |
XYJ0’KECTBEHHOU JTUTEpaTyphl U aHAIIU3 MOTPEOHOCTEH IEHTpa;

COCTaBJICHHE 3asBKM Ha MPHOOpETEHHE HEAOCTAIOINX M3aHUM M mepenada uHpopManuu ams
YTBEPKIAEHHS U JOoNOJHEHUS Ha [lemarornyeckuil COBET U Y IPABISAIOIIMI COBET IIKOJIbI.
JHlocyroBasi hyHKIHS

OoKa3zaHue WH(OPMANMOHHONW TOMJICPKKH YYaCTHHKAM OOpa30BaTEIbHBIX OTHOIICHHN B
pelieHuy 3a7a4, BO3HUKAIOIIUX B Ipollecce MX y4yeOHOM, caMoo0pa30oBaTeIbHON U JOCYTOBOM
JeSITeNIbHOCTH;

OpraHH3aIys MACCOBBIX MEPOTIPUATHN, OPUCHTUPOBAHHBIX HA Pa3BUTHE OOIIEH W YUTATEIHLCKOM
KYJIbTYpPbI JINYHOCTH;

OKa3aHWE COACWCTBHS WICHAM IIeJarOrMYecKOT0 KOJUICKTHBA W ajaMuHHCTparwu Ikomsr B
OpraHu3any 00pa3oBaTEILHOTO MPOIecca U JOCYra 00yJaroIuXcsl.

4. Opranuszauus aesiteJbHocTu LlenTpa

bubimoreyno-uHdopMaoHHoe 0OCITy)KUBAaHHE OCYILECTBIIICTCS Ha OCHOBE OMOJIMOTEYHO-
MH(GOPMALIMOHHBIX PECYPCOB B COOTBETCTBMM C Y4YEOHBIMH M BOCHHUTATEIbHBIMM IUIAHAMH,
MporpaMMaMu, MPOEKTaMH U IJIAHOM paboThl OMOINOTEKH.

Opranmsauuss  pgestensHocTd  LleHTpa  mpenycMaTpuBaeT — HalW4Me — CIEAYHOIIHMX
MIPOCTPAHCTBEHHO-000COOJICHHBIX 30H PA3JIMYHBIX THUIIOB, KOTOPBIE 00ECIIEYMBAIOT BHIIOJHEHHE
OCHOBHBIX 3aJ1a4 ¥ (PyHKIHI:

30Ha A0OHEMEHTA;

30Ha YUTAJIBHOTO 3aJ1a;

30Ha XpaHEeHUs! (POHIOB.

3oHa aboHEMeHTa, IpeTHa3HAYCeHA JIJIS:

NoJTy4eHUs: HHPOpMaLuu 00 UMEIOIIMXCs HH(OPMAIIMOHHBIX MAaCCUBAX U pecypcax;

MOJy4yeHHUsT MH(POPMALMOHHBIX PECypcoB (Kak B IEYaTHOM BHJE, TaK M Ha DJIEKTPOHHBIX
HOCHTETISX);

O6ubaMorpauuecKoro MWiIM TEMaTUYECKOTO0 KOHCYJIbTHPOBAHMS, BKJIOYas KOHCYJIbTHPOBAaHUE
quTaTeNel ¢ UCOIb30BAHUEM CIIPaBOUHO-OMOIorpaduueckoro annapata (CBA).

B 30He aboHEMEHTa OCYIIECTBIACTCS:

IIpHUEM 3ampoca B yCTHOU dopme;

OpraHu3alys U BEJCHHE MOCTOSHHBIX (DJIEKTPOHHBIX) KapTOTEK MM 0a3 yuTaresel, BKIIOYas
3aIUCh HOBBIX YUTATENCH;

BbIJIlaya WH(OPMAIMOHHBIX pPECypcOB B II€YaTHOM BHJE M Ha DJCKTPOHHBIX HOCHTEISX;
KOHTPOJTh 32 CPOKOM TT0JIE30BaHUS TOKYMEHTOM;

MPOAJICHUE CPOKA MOJIb30BAaHUS IOKYMEHTA;

XpaHeHHe MHPOPMALMOHHBIX PECYPCOB OCHOBHOTO U JOMOJHUTEIBHOTO (POHIOB;

MIPUEM JIOKYMEHTOB B3aM€H HCIIOPYECHHBIX MM YTPAaueHHBIX;

30Ha YUTATBHOTO 3aJ1a TIPeHa3HAYCHA JIJIS:

CaMOCTOSITENTbHONU PabOThl ¢ UCIOJIB30BAHUEM PECYPCOB (Kak OyMasKHBIX, TaK U AJIEKTPOHHBIX)
BO BPEMEHHOE I10JIb30BaHHE;
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OOIICHHSI U COBMECTHOM peann3aiuu y4eOHO-HCCIeI0BATEIhCKUX TPOCKTOB;

OpraHM3aliy 3aceJaHui KPYKKOB U KIIyOOB;

KOJUICKTUBHOW METAaINpPEMETHON JESITEIIBHOCTH €O CBOOOJHON W THOKOW oOpraHu3aiuei
MIPOCTPAHCTBA, B TOM YHCJI€ KOJUJIEKTUBHOIO CaMOO0y4eHHUs, KypCcOB, TPEHUHIOB, CEMHUHApOB,
JEKIUH U APYrux (HOopM KOJUIEKTHBHOTO O0OYUCHUS;

MOAJEPKKM M TMOMYyJISpU3alUU HIKOJBHBIX OMOMMOTEK, pacHIMpeHHe OxXBaTa JEeTCKO-
MOJIPOCTKOBOM ayJUTOPUH OUOIMOTEUHON [eATeNbHOCThIO, DPAa3BUTHS JIETCKOIO YTEHUS U
CIIyLIaHUsl KAU€CTBEHHOU JTIUTEpaTyphl.

Pexxum pabotel LlenTpa ompenensercs neaaroroM-OuOIMOTEeKapeM COTJIACHO PexuMy padoThl
[xoubl, [IpaBriiaM BHYTpEHHErO TPYIOBOTO PacopsAKa U yTBEpKAaeTcs JUpeKTopoMm LIIkomsl.
[Ipu onpenenenue pexxuma padotsl LleHnTpa npeaycMarpuBaeTcs BblelICHUE:

JIBYX 9aCcOB pabouero BpEMEHH €KEHEBHO Ha BBIMOJTHCHUE BHYTPUOUOINOTEYHON PabOTHI;
OJTHOTO pa3a B MeECAIl - CAHUTAPHOTO JHS, B KOTOPBIA OOCIy)KMBaHHME TIOJb30BaTEICH HE
MIPOU3BOIUTCS;

HE MEHEee OJIHOTO Pa3a B MECAIl - METOAMYECKOro JHs.

B mensx obecrneueHus: panMOHAIBHOTO HCIOJIB30BaHUS WH(MOPMAMOHHBIX pecypcoB LleHTp
B3anMOJIeiicTByeT ¢ OuOnuorekamMmu MuHHcTepcTBa KynbTypbl PD u Oubnmorekamu apyrux
00pa30BaTeNbHBIX YUPEIKICHHM, B TOM YUCIIC U B YIAICHHOM JIOCTYIIE.

OcHosuble ycayru Llentpa:

BbIJIa4a JOKYMEHTOB BO BPEMEHHOE MOJIb30BaHUE;

BBIJIaYa TEMATHYECKUX, (PaKTOrpaduIeCKuX, aHATUTHUCCKUX, YTOUHSIOMUX aJPECHBIX U JPYTUX
CIIPABOK;

yCIyru  TeKymero wuHpopMupoBaHus (ycTHble Oubnuorpadudeckue 0030pbl, KHUKHBIC
BBICTaBKU HOBBIX MOCTYIJICHHUH U Ip.);

YCIIYTH, CBSI3aHHBIC C PACKphITHEM cocTaBa (oHaa OMOIMOTEeKH (IpeaocTaBieHue HHpopMaum
00 aKkTyallbHBIX JOKYMEHTaX, IpoOJieMaX, pa3IMuHbIC BUIbI PEKOMCH IAITUU
y4e0HO-KOHCYIbTAI[MOHHBIE YCIYTH, TOMOTAIOIINE OPUEHTUPOBAThCS B OUOIHOTEKE, 00yueHUE
MOJIb30BAHUIO OMOIMOTEKOM, YCIYTH, HAallpaBJICHHBIE HA Pa3BUTHE HHPOPMAITMOHHON KYIbTYPHI.

S. YnpasJiienue LleHTpOoM U BeeHNE JOKYMEHTAUNHU

Oobmee pykoBoxactBo lLleHTpom ocymectiser aupekrop Llkonbl, HemocpencTBEHHOE
pykoBoncTBO  LleHTpoM  ocymiecTBisieT  menaror-OMOJaMoTeKapb B~ COOTBETCTBHU  C
JOJPKHOCTHBIMU O0S13aHHOCTSIMH.

JIMPEKTOp IIKOJIBI HECET OTBETCTBEHHOCTH 32 CBOCBPEMEHHOCTh, CUCTEMAaTHYHOCTh M KaueCTBO
KOMIUIEKTOBAHUS OCHOBHOIO M CHElHMaIu3upoBaHHOro ¢(oHna LleHTpa B COOTBETCTBUHU C
3aKOHOJIATEITLCTBOM 00 00pa30BaHWM, 3a CO3aHNE HEOOXOIUMBIX MaTePHAIBLHO-TEXHUIECKUX H
KaJJpOBBIX YCIIOBHI B COOTBETCTBUM ¢ Y cTaBoM LIIKoJbI.

[Ikona oGecrneunBaer LleHTp HEOOXOAMMBIMH TMOMEUICHHSIMH W MaTepUATbHO-TEXHUYECKUM
OCHAIlECHUEM B COOTBETCTBHHM C JCHCTBYIOIIMMU HOpMaMH U TpeOOBaHMAMH, a TaKKe
YCIIOBHSIMH, 00€CTIEYHBAIOIIUMI COXPAHHOCTH MaTepHUaIbHBIX IIeHHOCTel LleHnTpa.
[lenaror-6u0naMoTeKaph Ha3HA4YaeTCs U OCBOOOXAAETCS OT JIOHKHOCTHU TNPHKA30M JUPEKTOpa
[kobI.

[lenaror-6u0nuoTekapp SBISETCS YJICHOM IEAarorHuyecKoro KOJUIEKTHBA M BXOAMT B COCTaB
Ilegarornyeckoro cosera IIkomsl.

[lenaror-6u0anoTeKapb HECeT OTBETCTBEHHOCTh 32 KAYECTBO M CBOEBPEMEHHOCTh BBIITOJHEHUS
BO3JI0’keHHBIX HacTtosuM [lonoxenunem Ha LlenTp 3amau u GyHKIU.

Ha paGoty B OMOIMOTEKY NMPUHMMAIOTCS JIMIIA, UMEIOIIUE HEOO0XOAUMYI0 TPO(ecCHOHATbHYIO
MOJITOTOBKY, COOTBETCTBYIONIYIO TpeOOBaHUSM KBaTH(DUKAIMOHHOW XapaKTEPUCTHKH TI0
JIOJDKHOCTH M TIOTYYE€HHON CHEelHaibHOCTH, TOATBEPKICHHYIO JOKYMEHTaMU 00 00pa3oBaHUU U
(unn) KBaTU(pUKALUY.



5.9

5.10

6.1

TpynoBeie oTHOmEHHUs paboTHUKOB lleHTpa u LlKoNmBl perymupyroTcs TPYIAOBBIM JOTOBOPOM,
YCJIOBUSI KOTOPOTO HE JIOJHKHBI MPOTUBOPEUUTH 3aKOHONATENBbCTBY Poccuiickoit denepanuu o
TpyZAe.

Hoxymenrtanus LlenTpa:

Hacrosmee Ilomoxenue;

[IpaBuna nosnb3zoBanus LleHTpom;

[lepeueHb OCHOBHBIX U IOMOJHUTENbHBIX (TJIATHBIX) YCIYT U YCIOBHSI UX MPEIOCTaBICHUS;
[Topsanox monb30BaHus Y4€OHUKAMU U Y4€OHBIMH MOCOOUAMU 00YYarOIIUMHUCS, OCBAaUBAIOLITIMU
yueOHBbIE TpPEeaMEThl, KypChl, AUCHUIUIMHBI (MOAYNHM) 3a mpeAenaMu  (QeaepalbHbIX
TOCYJapCTBEHHBIX 00pa30BaTEIbHBIX CTAaHAAPTOB, OOpPa30BaTENbHBIX CTAHIAAPTOB M (WJIH)
MOJIYYaIOIMMU TUIaTHBIE 00pa30BaTeNIbHbIE YCIIYTH;

Pexum pabotsl Llentpa;

[1nan pabote! LlenTpa;

JIOJDKHOCTHBIE HHCTPYKLIUU COTPYAHUKOB LleHTpa;

WucTpykumn 1o oOxpaHe Tpylda M TOXapHOW O€30MacHOCTH, aHTUTEPPOPUCTHUECKOMN
3aIUIIEHHOCTH, paboTe ¢ MePCOHAIBHBIMU JIaHHBIMHU I10JIb30BATENICH;

TexHonornueckass AOKyYMEHTAalUs, B TOM 4MCJIE, O MOPSAAKE HCKIIOYEHHUS JIOKYMEHTOB W3
oubmmoreunoro ¢onma Llentpa;

OtuerHas fokyMeHTanus o padore Llentpa.

6. IlpaBa n o0s3anHOCTH padoTHNKOB LlenTpa

PaGorHukwu lleHTpa nMeroT IpaBo:

CaMOCTOSTEIILHO OIPEACISTh COJACP)KaHHE W KOHKpPETHbIE (OpPMBI CBOEH JACATCIBHOCTH B
COOTBETCTBUM C 3afadyaMu u (QyHKOusAMH, ompeneneHHbiMu [lonoxennem o Llentpe u
0COOCHHOCTSIMU 00pa3oBaTeIbHBIX mporpamm [1Ikosr;

BHOCUTH NPEAJIOKEHUS N0 MCTOYHMKAM KOMIUIEKTOBAHUS OCHOBHOI'O M CHELUATU3UPOBAHHOIO
¢boH10B;

M3BIMATh U PEATM30BBIBATh JOKYMEHTHI U3 (POHJIOB B COOTBETCTBUU C [lOpsSaKoM HCKIIOUEHUS
JOKYMEHTOB, U JIEWCTBYIOIINM 3aKOHOAATEIbCTBOM;

y4acTBOBATh B ynpasiieHUH 11IK0I01 B COOTBETCTBHH C €€ Y CTaBOM;

JaBaTh MPEJIOKEHUS TT0 COBEPIIIEHCTBOBAHMIO OTIATHI TPY/Ia, B TOM YHCIIE, HaI0aBOK, JOTUIAT U
MPEMUPOBAHUS COTPYIHUKOB LleHTpa;

OBITh TPEJCTABICHHBIMH K pa3NUYHBIM (opMaM MOOMIPEHUs, HarpajaM U 3HaKaM OTJIMYHUS B
COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickon denepaunu;

BXOAUTH B OMOIMOTEUHbIE O0BEAMHEHUSI B YCTAHOBIICHHOM JICHCTBYIOIIUM 3aKOHOJIATEILCTBOM
MOPSI/IKE;

y4acTBOBaTh Ha KOHKYPCHOW WJIM MHOM OCHOBE B peanu3aiui (eaepaibHbIX, PETUOHANBHBIX U
MEXIYHAPOJHBIX MPOTPAMM Pa3BUTHs OMOTMOTEYHOTO JIeNa;

WHBIE MPaBa B COOTBETCTBUHU C 3aKOHOJ1aTeNIbcTBOM Poccuiickoit denepanmm.

Pa6otnuku Llentpa o6s13aHbI:

COOIOAATh TOCYIapCTBEHHBIC OMOIMOTEYHBIE CTAHIAPTH 1 HOPMATHUBHI;

oOCITy’)KMBaTh TIOJIB30BATEE B COOTBETCTBHU C JCHCTBYIONIUM 3aKOHOJATEIIBCTBOM,
JIOKaJTbHBIMU HOPMAaTUBHBIMU akTamMu [1IKOJTbI, TOJDKHOCTHBIMU MHCTPYKIIHSIMU ;

MPOU3BOJIUTH OOecreyeHne Moabp3oBaTenell WHGOOPMAMOHHBIMU pecypcamMu OHOIHOTEKH B
CTPOTOM COOTBETCTBHHM C BO3PAcTHOM KaTeropueid oOydalomuxcss ¢ MeJarormyecKux
PabOTHHUKOB C y4€TOM 3HaKa HHGOPMAITMOHHON MTPOTYKIIUH, €CITH OH €CTh;

MPOU3BOJIUTh PACCTAHOBKY OMOMMOTEYHOro (oHIAa B COOTBETCTBUM C BBIJICJICHHBIMU
BO3PACTHBIMU KATETOPUSMU Ha IUIOMIAKaX, TA€ OJHOBPEMEHHO OOYYaroTCs Yydalluecs
Ha4aJIbHOW, OCHOBHOM M CPEIIHEH IIKOJIBI,
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B COOTBETCTBUH ¢ TpeOoBaHusMH DenepanbHoro 3akoHa oT 29.12.2010 Ne 436-D3 «O 3amure
netei oT nHpopMauu, MPUIHHSIONIEH Bpe UX 3[0POBBIO U Pa3BUTHUIO> BBISIBISATH U UCKIIIOYATh
M3 OTKPBITOTO JOCTyMa O0ydaroumxcs HHPopMaIuio (Ha JF0O0M HOCHUTENE) COIACPIKAIIYIOCS B
6ubaroreyHoM (hoHAE, COOTBETCTBYIOIIYIO 3HAKY MH(MOPMAIMOHHON mpoaykiuu 18+, a Takxke
uHpopMmanuio (Ha JI000M HOCHTENE) KOTOpas MOXKET NPUYMHUTH BpEJl 3I0POBBIO M PAa3BUTHIO
JIeTEeH;

IIPU CaMOCTOSTEIHHOM HOMOJHEHUN KHIKHOTO (hOoHJIa, POHa EPHOJMUECKUX U31aHui, poHma
ayano- u Bujeokaccer, CD-muckoB 0e3 MapKHpPOBKH, HPOMAapKUPOBATh MOCTYIUICHUS II0
BO3PAaCTHBIM KaTEropusiM B COOTBETCTBUHU C 4. 3 cT. 6 DenepanbHoro 3akoHa ot 29.12.2010 Ne
436-03 «O 3ammre nereld oT MHPOPMALUHU, TPUUUHSIONICH Bpea MX 3/J0POBBIO U Pa3BUTHIO).
MapkupoBke He TOJJIKUT CIpaBOYHas, HAy4YHO-TIO3HABaTelbHAs, HAY4YHO-TIOMYyJIApHAs U
UCTOpHUYECKast JIUTepaTypa. A Takke XyJA0KECTBEHHas KJIacCUYecKas JINTepaTypa, Kak pyccKas,
TaKk M 3apyOekHas, UCIOJIb3yeMasi B paMKax LIKOJIbHOHM 0011eo0pa3oBaTeIbHON MporpaMMbl, B
TOM YHCJIE, PEKOMEH/IOBaHHAS YYaITUMCS JJIs1 TOTIOJTHUTEIBHOTO YTCHHUS;

peryispHo axkTyanuzupoBarb (He pexe 1 pasza B kBapran) DenepanbHbIi CHHCOK
AKCTPEMHUCTCKUX MaTepUasoB;

OCYIIECTBIISITh PETYJSIPHYIO CBEPKY (HE peke IBYX pa3 B Toja) OMOIMOTEUHBIX (DOHIIOB C
denepanbHBIM CIUCKOM YKCTPEMHUCTCKUX MAaTEPUATIOB.

OCYILIECTBIISITh CBOIO JEATENbHOCTh B cooTBeTcTBUM ¢ [lomutukoit Illkonbl B OTHOIIEHUH
00pabOTKM TMepCOHANbHBIX JaHHBIX, HE HCIIONb30BaTh M HE PACIPOCTPAHATH CBEICHUS O
MOJTb30BATENISIX M UX YUTATEIBCKHX 3aIpOCax;

00ecneunTh MOJIb30BaTENsIM BO3MOXKHOCTh paboTaTh ¢ HH(GOPMallMOHHBIMU pecypcamu LleHTtpa;
nH(OPMHUPOBATH MOJIB30BATENEH O BUIAX MpenocTaBisieMbix LlenTpom ycuyr;

o0ecTeYnTh HAyYHYIO OpTaHU3aIHIo0 (POHIOB M KaTaJIOTOB;

¢dbopmupoBath (GOHABI B COOTBETCTBHH C YTBEPKICHHBIM (eepabHBIM MEPEYHEM yUeOHUKOB,
PEKOMEHJIOBAaHHBIX K HCIIOJNIb30BAaHUIO TPH peaju3ald HporpaMM oO0Iero oOpa3oBaHHs,
oOpa3oBaTenbHbIMU IporpaMMamu IlIkosbl, WHTEpecamMu, MOTPEOHOCTAMHU M 3alpOCaMU BCEX
KaTEropuil moJIb30BATEIICH;

COBEpIIEHCTBOBATh WH(OpMalMOHHO-OnOIHorpadguueckoe M OUOIHOTEUHOE OOCTYKUBAHUE
M0JIb30BaTeNeH;

o0ecrieunBaTh COXPAHHOCTh WCIOJB30BAHUS HOCUTENEH HH(OpMaIuu, WX CHCTEMAaTH3alHIo,
pa3MeleHne, XpaHeHNe U 3alIUTy OT HECAaHKIIHOHUPOBAHHOTO JIOCTYTIA;

MOBBIIIATH MPO(ECCHOHANBHYIO KBAIU(UKAIHUIO.

7. IIpaBa u 06s13aHHOCTH NoJb30BaTeel LlenTpa

[IpaBo poctyma B Llentp wumeror Bce mnousb3oBarenu [lkonel. Ilopsgoxk poctyma k
MH(GOPMAIIMOHHBIM ~ pecypcaM OTIENbHBIX KaTeropuil IoJsib30BaTeNeil, He SBJISAIIUXCS
oOyuarouMucs 1 paboTHUKaMHU HIKOJIbI, onpenensercs [Ipasunamu nons3oBanus LlenTpom.
Ilosp30BaTenn UMEIOT MPABO:

moy4yaTh TIOJIHYI0O HH(POPMAIMIO O cocTaBe OubmuoTeyHoro QoHma, WHOOPMAIMOHHBIX
pecypcax M MPEeOCTaBIsEMbIX OHOMMOTEKONW Yycliyrax BO BpPEMEHHOE I0JIb30BaHHE Ha
aOOHEeMEHTe U B YMTAJIILHOM 3ajie Me4YaTHbIe U3JaHus, ayIMOBU3yaJIbHbIC TOKYMEHTHI U Jpyrue
WCTOYHUKA WH(POpPMAllMd B COOTBETCTBHM C BO3PACTHOM KaTerOpHeW C ydeToM 3Haka
MH(OPMAIIMOHHOHN MPOIYKIINY;

noyiydyaTth HMHQpOpManuilo O Hauduyuu B LleHTpe KOHKPETHOTro [IOKyMEHTa; IOJb30BaThCs
CIpaBOYHO-OMOIMOrpaduyeckM annapaTom OMOINOTEKH;

10JIy4aTh KOHCYJIbTAIIMOHHYIO IIOMOIIb B TOMCKE U BHIOOPE HCTOUHUKOB MH(OPMALINH;
I0JIy4aTh BO BPEMEHHOE I0JIb30BaHHE HAa aOOHEMEHTE U B YUTAJILHOM 3ajie MeyaTHbIe U3JaHMUs,
ayJMOBHU3yaJIbHbIE JOKYMEHTBI U IPYIHe NCTOYHUKH HH(OPMALINH;

IIPOJUIEBATH CPOK IMOJIb30BAHMSI TIOKYMEHTAMU;
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MoJTy4yaTh TeMaTHYeCcKue, GpakTorpaduieckre, yrouHsionme u Oudanorpapuueckue CupaBku Ha
OocHOBe (poH/1a OMOITHOTEKH;

MOJTy4aTh KOHCYJIBTAI[MOHHYIO MOMOIIb B pabore ¢ wuH(poOpMamueidl Ha HETPaIUIIMOHHBIX
HOCHTEJISIX MPH MOTH30BAHUH JICKTPOHHBIM U UHBIX 000PYIOBAHHEM;

y4acTBOBATh B MEPONPUATHUSX, IPOBOIUMBIX OUOIHOTEKOIA;

oOpatathcs s pa3penieHus: KOHPJIUKTHON cutyaluu K aupektopy LIkomsl.

[Tonw3oBarenu LlenTpa 00s3aHbBI:

co0uro1aTh MmpaBuia moyib3oBanus LleHTpom;

coomronast DenepanpHbiii 3akoH oT 29 nmexabps 2010 1. Ne 436-®3 «O 3amure Aetei oT
nH(OpMAaLINY, MPUYHHSIONICH Bpell MX 3J0POBBI0 M Pa3BUTHIOY, OCYIIECTBISTH BBHIOOP KHHT
CTPOTO B COOTBETCTBHH C BO3PACTHBIM PyOPUKATOPOM;

OepeXKHO OTHOCUTHLCS K MPOU3BEACHUSIM TeUaTH (HE BBIPBIBATh, HE 3aru0aTh CTPAHUII, HE JCTaTh
B KHHMrax IIOJYEpKUBAaHUM, IIOMETOK), HHBIM JOKYMEHTaM Ha pa3JHYHbIX HOCUTENSX,
000py/IOBaHUIO, UHBEHTAPIO;

MOAJEPKUBATh TMOPSAOK PACCTAHOBKM JIOKYMEHTOB B OTKPBITOM JOCTyNe OHOIHOTEKH,
PacToJIOKEHUsI KapTOUYeK B KaTalorax u KapToTeKax;

MOJIB30BAThCS IICHHBIMA M CIPABOYHBIMU JIOKYMEHTAMH TOJBKO B IMOMEIICHUH OUOJIMOTEKH;
yOeIUThCS TIPH TOJYYCHUU JOKYMEHTOB B OTCYTCTBHH JeEKTOB, a MPU OOHAPYKCHUU
npouHdopMupoBaTh 00 3TOM paboTHUKA OMOIMOTeKH. OTBETCTBEHHOCTHh 3a OOHApyKEHHbBIC
ne(eKThl B CIABAEMBIX JIOKYMEHTAX HECET MOCIIECIHUN TT0JIb30BATENb;

BO3BpaIIaTh JOKYMEHTHI B YCTAHOBJIEHHBIE CPOKH;

MOJIHOCTBIO paccuuTathes ¢ LIeHTpom 1o ucteueHnu cpoka o0yueHus uiu padotsl B [lIkomne;
noyib3oBareny, Hapymupimue IlpaBuna monb3oBanus LleHTpoM M npuYMHUBIINE yiIepO,
KOMIIGHCUPYIOT €ro B pa3mepe, ycTaHoBleHHoM [IpaBuiamu monb3zoBanusi LleHTpom, a Takke
HECYT WHYIO OTBETCTBCHHOCTh B CIydasX, MNPEIyCMOTPEHHBIX [IpaBmiiaMu TOJIB30BaHUS
LleHTpoM U IEHCTBYIOINUM 3aKOHOAATEITLCTBOM.

8. Cocras 0ndmoreuynoro ¢ponga Ientpa

bubnuoreunsiii gonn lLlentpa - ymopsaodeHHoe coOpaHue AOKYMEHTOB, (opMmupyemoe B
COOTBETCTBMHM C TeMsIMH U 3agadamu LleHTpa © mpenHa3HAa4eHHOE [UIS XpaHEHUs |
OO0IIECTBEHHOTO MCIIOJIb30BaHMS B PAMKax OMOIMOTEYHOT0 00CTY)KUBAHUS.

®onn llenTpa cocToMT U3 OCHOBHOTO (YHUBEpCaIbHOTO) (GOHAA W CHEIUATU3UPOBAHHOTO
(yueOHoro) donma.

OcHoBHOM (OHA BKIIOYAET OCHOBHYIO Maccy JAOKyMeHToB 1o mnpodumo Ilentpa u
MpeIHa3HavaeTCsl ISl KCTIONh30BAHUS M XPAHEHUS:

XyJI0’)KECTBEHHOM JINTEpaTyphl (OTEYECTBEHHOMN U 3apy0eKHOM, KJIAaCCUYECKON U COBPEMEHHOM ),
OTpacjeBON JnuTEepaTyphl (HaydHbIE, HAYYHO-TIOMYJSAPHBIE, Y4€OHO-METOJAMYECKHE U T.II.
U3JIaHKA 110 BCEM y4YeOHBIM IpeaMeTaM, JUCHUIUIMHAM, KypcaM, MOIYJISM U 00pa3oBaTesIbHO-
BOCIIUTATENIFHBIM HANpPaBJICHUSM, pEaJH3yeMbIX B paMKax o00pa30BaTeNbHBIX MPOTPaMM
[xkoer);

CIpaBo4YHO-OMONMOrpaduueckue  u3AaHus  (CIIPAaBOUYHUKH,  CIIOBapH,  SHIUMUKIONEINN);
MIEPUOTNIECKHEC U3TaHNUS;

JUTEPaTypy MO COLMATBHOMY H MPO(HECCHOHATIEHOMY CaMOOTNPEAETICHUIO 00yYatOIUXCSl.
Crenanu3upoBaHHbIN OMOIMOTEUHBIN (OH/] BKIIIOYAET:

YU4eOHMKH W3 4YHCla BXOIIIIUX B (QelnepanbHBIl MepedeHb YYeOHHKOB, PEKOMEHIYEMBIX K
WCTIOJB30BAHUIO  TIPM  peaju3allfid, HMEINMe  TOCYJapCTBEHHYIO  aKKPEIUTAIUIO
00pa3oBaTeNbHBIX MPOTrPaMM HaAyalbHOTO OOIIEro, OCHOBHOIO OOIIEro, CpeaHero oOIero
o0Opa3oBaHUs (B TOM YHUCIIE AIEKTPOHHbBIE);

yueOHbIe TMOCOOUS, BBIMYIICHHBIE OPTaHHU3AIUSMHU, BXOISMIIMMH B TEPEYCHb OpraHHU3AIlHM,
OCYILIECTBISIONIMX BBIMYCK Y4€OHBIX MOCOOMH, KOTOpBIE TOMYCKAIOTCS K MCIOJIB30BAHUIO TPHU
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peanu3ali  HMMEIOIIMX TOCYNAapCTBEHHYIO aKKpEAMTAIMI0 00pa3oBaTeNbHBIX IPOrpamMM
Ha4yaJIbHOTO OOIIET0, OCHOBHOT'O OOIIIETO, CPEIHETO 00IIEero 00pa3oBaHus.

B OubmmoTeke 3ampemieHo XpaHEHHWEe, pPACIPOCTPAHCHHE W HWCIOJB30BAHUE JIUTEPATYPhI
KCTPEMHUCTKOW HAIPABICHHOCTH.

9. KomiuiekroBanue 0u0JIH0TEYHOr0 (poHaA

KommekroBanue Oubnnoreunoro ¢oHma - AesITeNbHOCTb, HaIlpaBICHHAas Ha CO3JaHHe,
paszBuTHe OMOIMOTEYHOro (JOHIA TOCPEACTBOM BBISBICHHS, OTOOpA, 3aKa3a, MPUOOpPETEHWS,
MOJIy4YEHUS U PETrUCTPAllMH TIOKYMEHTOB, COOTBETCTBYIOIIUX 3a1a4yaM Llentpa.

OcHoBHBIE CTIOCOOBI OpraHU3aluy MOTOTHEHUS OMOTUOTEYHBIX (POHIOB:

npuoOpeTeHnue JAOKYMEHTOB: IOJY4YeHHE JOKYMEHTOB BO BIJIaJIECHHME WJIM B IOJIb30BaHHE C
MOJTyYeHHUEM TIpaB JI0CTYIIa;

MOKYyNKa JOKYMEHTOB: IpHOOpeTeHHe JOKYMEHTOB 3a IUIaTy B TOPrOBBIX OpraHMU3alUsaX, Y
pacnpocTpaHuTeNei;

rOC3aKyIKa JJOKYMEHTOB: IPHOOPETEHNE JOKYMEHTOB HIIM MPaB JOCTYIA K HUM B COOTBETCTBUU
C 3aKOHOJATEIbHO YCTAaHOBJICHHBIMH IPOLEAYPaMH 3aKyIOK TOBAapOB M YyCIyr (KOTHUPOBKA,
ANEKTPOHHBIN ayKIIMOH, KOHKYPC U T. 11.);

MOJIMCKA HA CepUaIbHbBIC M3/IaHUs: COTJIAIICEHNE O PETYJISPHOM TOCTAaBKE CEPUATBHOTO M3IaHUs
B TEUCHHE OTPE/ICIICHHOTO MIEPHUO0/Ia BPEMEHH C BBIMJIATOM 3apaHee yCTaHOBJICHHON CYMMBI,
MoJIy4eHue JOKYMEHTOB B 0€3BO3Me3/IHOe Mojb30BaHue ([lapenue, moxepTBOBaHUE);
npuoOpereHue mpas noctyna: obecriedenue LleHTpoM [uisi CBOMX MOJB30BaTENel MOCTOSHHOTO
WM BPEMEHHOIO JIOCTYIa K 3JEKTPOHHBIM pecypcaM Ha OCHOBE JIMIEH3MOHHOTO COTJAlleHUs
WJIH JOTOBOPA O COTPYIHUYECTBE;

OpraHm3aiys TOYEK JOCTyla K OTKPBITBIM HHTEpPHET-pecypcam: NpeJoCTaBICHHE 0CTyHa K
OTKPBITHIM MHTEPHET-pecypcam, COOTBETCTBYIOIIUM npoduiio KOMIUIEKTOBAHHUS
6ubaroreynoro (GoHaa U 006pa3oBaTeIbLHBIM MOTPEOHOCTSIM MOJIb30BATEINEH;

[IpyemM AOKYMEHTOB, MOCTYMAMIIUX B OUOIMOTEKY OT HOPHIAWYECKOr0, (PU3UUYECKOTO JHIA B
BUJE Aapa (MOKEpTBOBAHMUS) C YKa3aHHWEM €ro Ha3HA4eHMsl JUIsl MONOJHEHUS OUOIMOTEYHOTO
donma, ohopMiseTcss JOTOBOPOM MOXKEPTBOBAHUS B COOTBETCTBUU C [ pa’kJaHCKUM KOJEKCOM
Poccuiickoit @enepanuu.

[IpyeM 1OOKyMEHTOB OT 4YHTaTelneil B3aMeH YTEpsSHHBIX M MPU3HAHHBIX PaBHOIECHHBIMU
yTpadeHHBIM O(OPMIIIETCS aKTOM O TpHEeMe JIOKYMEHTOB B3aMEH yTepsSHHBIX. B akre
yKa3bIBaeTcsl (GaMinsg, WHUIUANBl YWTATeNs, CBEACHHS 00 YTepsSHHBIX H3TAHUIX
(perucTpallmoOHHBI HOMEp, KpaTKkoe Oubanorpaduueckoe ONucaHue U3JaHus, 1erna), CBEACHUS
0 TPUHATHIX HM3AaHUAX (KpaTkoe OubnHMorpaduyeckoe OomHucaHWe H3JaHus, 1IeHa), TOJIUCH
YUTATENS ¥ PUHUMAIOIICH CTOPOHEI.

10. ITopsinok uckiI0YeHUst AOKyMeHTOB U3 ¢ponaa LlenTpa

KoHkpeTHble CpPOKM HCHOJIB30BaHUSA JIOKYMEHTOB OMOIMOTEYHOro (OHIA 3aKperIsioTcs
JOKaJIbHBIMU akTaMu 1IKombI.

PekoMeHnyeMble CpPOKM HCIHOJB30BaHUS JOKYMEHTOB y4eOHOro (oHIa - HE MeHee 5 JeT;
JOKYMEHTOB OCHOBHOTO (hoH1a - He MeHee 20 JieT.

OcHoBaHueM I UCKITIOUEHHUS JTOKYMEHTOB CIIy)KaT aHaJIM3 cocTaBa OmbOmmoTedHoro ¢oHaa u
PE3YJIBTAThl €r0 IPOBEPKHU.

JIoKyMeHThl BBIOBIBAIOT W3 OuOIMOTEYHOro (oHAa B CBA3M C (U3MUECKOM yTpaTol WU
YaCTUYHOM JMOO MOJHOM yTpaTol MOTpeOMTENbCKUX CBOWCTB. BhIOBIBarolne JTOKYMEHTHI
UCKJTIOYAIOTCS M3 OnOnnoTedHoro (oHAa U CIUCHIBAIOTCS C BO3MOXKHOCTBIO IOCIHENyIOIIEn
0e3B03Me3/1HOM nepeaayn B Jpyrue OMOIMOTEKH MO0 pean3alu UiIH YTUIN3AIHH.
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HckiroueHne JOKYMEHTOB M3 OMOJIMOTEYHOTO (OHAA AOMYCKAETCS MO CIACAYIOIIUM MPUYUHAM:
yTpara, BETXOCTb, A1e()EKTHOCTh, YCTAPEIOCTh 10 COEPKAHUIO, HETPOPHUIBHOCTD, BKJIIOYCHHUE B
@enepanbHbIi CIIMCOK HKCTPEMUCTCKUX MATEPUATIOB.

Hcxioyenne TOKYMEHTOB M3 OMOJMOTEYHOro (oHAa MPOM3BOAWTCS B JBa dTala: U3bITHE
JOKYMEHTOB W3 OuOmmoTedHoro (oHAa W mepepacrpeielicHUe, peann3aus WIH YTUIH3AIusI
U3BATHIX TOKYMEHTOB.

JIOKyMEHTBI, M3bAThIE M3 OuOIMOTEYHOro (oHIAa MO NPUYMHAM BETXOCTH, NEPEKTHOCTH,
YCTapesioCTH MO COJEPKAHUIO, HANpPABISIIOTCA B ITYHKTHI BTOPCHIPbS. DakThl BBIOBITHS
UCKJIIOUYEHHBIX JOKYMEHTOB O(QOPMIISIOTCS aKTaMU WM WHBIMU BHJIAMH MEPBUYHBIX YYETHBIX
JTOKYMEHTOB, KOTOPBIE MPUJIATalOTCd K COOTBETCTBYIOUIMM aKTaM O CIIMCAHUH JIOKYMEHTOB W3
oubamoreynoro GhoHma.

AKT O CIuCaHuUM JOKYMEHTOB M3 OuOmMoTeyHOro (oHma ¢ HpuiIaraéMbIMH HEPBUYHBIMU
YYETHBIMH JOKYMEHTaMH O HANpPaBJICHUU BBIOBITUS HCKIIOYEHHBIX IOKYMEHTOB SBIISIOTCS
OCHOBAHMEM ]Il BHECEHHS U3MEHEHHH B OyXTalTepcKuii yaetT oubmuoreqHoro Gouna.
[lepronuvHOCTh crivicaHusi TOKyMeHTOB LIeHTpa cocraBisieT He Oojiee ABYX JIeT.

11. Y4er u 00pabdoTKa JOKYMEHTOB O0U0/IMOTEeYHOT0 (hoHIa

VYyer - peructpamus AOKYMEHTOB, (DUKCHPOBAaHHE CBEACHHN 00 HX BbIJaue, HAJIUYWH,
IBWKCHUH, BBIOBITHM Ha ocHOBaHMM I[lopsiika ydera JOKYMEHTOB, BXOZSIIMX B COCTaB
oubamoreynoro GhoHma.

Bce mocrynaromye B OMOMMOTEYHBIH (OHA JAOKYMEHTHI MHOIJICKAT O00S3aTEIBHOMY YUETy,
oubnuorpaduyeckoil 1 TEXHUYECKOH 00paboTKe.

VYuery moyiexar Bce JOKyMEHTHI HE3aBHCUMO OT WX BUA U HOCUTEIIS.

12. IlpoBepka 6ubIMOTEYHOTO (POoHIA

IIpoBepka OuOAMOTEUHOrOo (HOHJIA CHYXKHUT LEJISAM BBIABICHHS (DAKTHUYECKOTO HaTU4us
3apEruCTPUPOBAHHBIX B YYETHBIX PETUCTPAX JOKYMEHTOB, YCTAaHOBJIEHHS HX COOTBETCTBUS
YUYETHBIM JJOKYMEHTaM U aJIeKBaTHOCTH MH(OpMaIlMOHHO-TIOUCKOBOMY anmnapary LlenTpa.
OObeKkTaMH IPOBEPKHU BBICTYIAIOT BCE BUJBI JOKYMEHTOB, a TaKXXE€ ydeTHas JOKyMEHTalus U
COCTOSIHME TporpaMmHoro oOecrnedeHus LleHTpa, wucnomb3yromerocs npu (OpMHUPOBAHUHU
o6ubnuoTeyHoro GoHa.

CpokH TpOBEpPOK YCTAaHABIMBAIOT B 3aBUCUMOCTH OT oObeMa OuOiaMoTeuHoro QoHaa,
MPUMEHSIEMBIX METO/O0B IPOBEPOK, TEXHOJOTUU TPAJUIMOHHON WM aBTOMAaTU3UPOBAHHOM,
¢dopMm yuera, OpraHM3allUU U YCIOBUH TpyAa, a Takxke pexuma paborsl LleHTpa Ha mepuon
MIPOBEPOK, KOJMYECTBA YUACTHUKOB IPOBEPOK.

IInanoBas mpoBepka OCYLIECTBIISAETCS C IEPUOJIUYHOCTRIO | pa3 B 5 jeT.

BHennaHoBble MPOBEPKHU MPOBOJATCS B CIIyHasIX:

BBISIBIICHUS (DAKTOB XUIIEHUS, 31I0YNOTPEOICHUS U TIOPYH JOKYMEHTOB;

B CJIy4ae CTUXMUHOTO Oe/ICTBHSL, OXKapa MM UHBIX YpEe3BBIYAMHBIX CUTYalINH;

IIpY peopraHu3anyy nuin auksuaanuu HIkonsr;

B CiIy4ae CMeHbI 3aBeaytomiero Llentpom.

Jlj1g mpoBeieHUs JIAHOBBIX IIPOBEPOK COCTABJISIOT IJIaH MPOBEPOK (rpaduk) HA TEKYLIIUH roJ U
Ha MepCIeKTUBY C yKa3aHUEM MpoBepsieMoro oobeMa GoHIa U ero yacTei.

[IpoBepky (oHIA CETEeBBIX JOKAIBHBIX JOKYMEHTOB OCYLIECTBIISIOT IyTEM aBTOMAaTHYECKOIO
COIocTaBjIeHUs1 Oubmorpaduyeckux 3amnuceit ¢ MoJHOTEKCTOBBIMU (haiinamu.

13. llopsanok noan3oBanus LlenTpom
3anuch oOywatoumuxcs B LleHTp mnpousBoaMTCS 1O CIHHMCOYHOMY COCTaBy — KJlacca,
MeIarOTMYECKUX M MHBIX PAOOTHUKOB IIKOJBI - B HWHAMBHIYaJIbHOM MOPSIKE MO MaCIOpTy,
o0Oyyaromuxcst - o MPOIyCcKy
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[epepeructpanus noap30BaTeNel MKOIbHON OMOIHMOTEKH IPOU3BOAUTCS €KETOTHO.
JIOKyMEHTOM, HOATBEPKAAIOLUIMM IPABO IOJIb30BAHUS OMOIMOTEKOH, SBIAETCS UYMTATEIbCKUN
bopmysp.

YuraTtensckuil popMyinsip ¢ukcupyeT AaTy BbIJAud I10JIb30BATENI0 JIOKYMEHTOB M3 (oHAA
OUOINOTEKH.

ITonp30BaTenb pacHUCHIBACTCA B YUTATEIBCKOM (POPMYIISIpE 3a KaXK/bli MOJy4YEHHbIH JOKYMEHT
(MCKJIIOYEHNE: YYEHUKN HAa4aJIbHOU LIKOJIbI);

ITopsinok nonbp3oBaHus aDOHEMEHTOM:

€IMHOBPEMEHHO Ha PYKH YUTATEIh MOXKET IOJIY4YUTh HE Oosee 3 JOKYMEHTOB;

[I0JIb30BAaTEIM HMMEIOT MPaBO MOJIYYHUTh HA JOM M3 MHOTOTOMHBIX W3JaHMA He Oojiee IBYX
JOKYMEHTOB OJJHOBPEMEHHO;

13.6.1 makcuManbHBIE CPOKU MOJIB30BAHUS JOKYMEHTAMMU:

141

14.2

Y4eOHHKH, y4eOHBIEC TOCOOMS, JIEKTPOHHBIC MPUJIOKECHUSI K YUeOHUKAM - YYCOHBIN TOI;
HAYYHO-TIONYJISIpHAs, TO3HABATEIbHAS, XYI0’)KECTBCHHAs JINTEpaTypa - 14 nHeid;

MEPUOINYECKUE U3IaHNs, U3/IaHHs IOBBIICHHOTO CIpoca - 7 JIHEH;

MOJIb30BATEIM MOTYT IPOJUINTh CPOK TOJb30BAaHUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX MOJIH30BATEIICH.

14. 3ak104uTeIbLHBIE OJI0KeHUS
B nactosmee [lonoxkeHne BHOCSTCS W3MEHEHHS M JOMOJHEHUS B MOPSAKE, YCTaHOBJICHHOM

yctaBoMm IKobI.
[TonoxeHue BCTynaer B CUITy ¢ MOMEHTA €ro yTBepKAeHHs TUpeKTOopoM IIIKombL.
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